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1. Overview

The Key Multicurrency Account can help you reduce your international transaction costs
and improve liquidity. Proceeds from the settlement of foreign receivables can be
deposited directly into your account. Since no foreign conversion is required, payments
can be credited to your account faster. If you have both currency-denominated payables
and receivables Key's multicurrency account can reduce foreign exchange rate risk by
maintaining balances in multiple currencies to cover international payment obligations.

This guide will provide all the details you need for how to create and authorize your
payments, as well as view your account activity.
2. Create a Payment

1. Login to KeyNavigator using the User ID and Password provided.

2. You will see the KeyNavigator Dashboard.

3. Select Wires, located under the Payables section at the top of the page.
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4. You will be asked to authenticate yourself using the Multifactor Authentication
(MFA) selected at the time you enrolled in KeyNavigator.

Key Multicurrency Account User Guide

Security Verification Required

Security verification is required for the requested resource. You have registerad
one or mere security phone numbers listed by their nick names below. Please
select a number along with method of notification below to confinue
The call button will place a call to the phone number you registered where you will
hear a spoken authentication code. The text button will send you a text containing
the authentication code.
Cell Phone call text
Work Phone «cal text

cancel

5. You will then arrive at the Wires homepage.

6. Select Create Key Multicurrency Wire.

a. NOTE: Same value date cut-off times will apply. You will find the
timelines listed on the bottom right.
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7. You will arrive on the Key Multicurrency Wire page.

8. Select to use a Template (previously created) or to Create One Time Wire.

@ Support Q Administration [ Logout

KeyNavigator™ ‘ KeyBankO‘n % Message Center

Dashboard Reporting & Research Payables Receivables File Services Card Services Specialized Services

Key Multicurrency Wire

Select type to create.

Create Key Multicurrency Wire from Existing Create One-Time Wire
Template

1214 select Wire funds from a U.S. bankto a

Enter KTT Template Number and click [select]. Foreign account

—or-

Select authorized template from listing.

cancel

9. Complete all fields.

a. Ordering Customer Information:
i. Debit Account dropdown will contain your Key Multicurrency
Account Number.

b. Beneficiary Bank Information:
i. Enter the Beneficiary Country and Currency you are sending from
your Multicurrency Account.
ii. Enter the SWIFT code of the Beneficiary Bank. If not known you
can search using the Find a SWIFT button.

c. Intermediary Bank Information:
i. Enter the SWIFT code of the Intermediary, if one is needed.

d. Beneficiary Account Information:
i. Enter the Beneficiary Account Number and Beneficiary Account
Name.
ii. Enter a Reference, if needed.
li. Enter Amount of payment and Date to Transmit (Value Date).

e. Click Next.
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10. Payment Details will reappear, you will be asked to approve the wire you just

created.

11. Click Accept.

12. Your Payment will move to Status: Authorization Required.
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3. Authorize Payment

A second user from your organization must log into KeyNavigator, following the steps
outlined in the Create a payment section, in order to authorize the payment.

1. After logging into KeyNavigator, select Wires under the Payables section.
2. Select Authorize Transactions.
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3. Any wires waiting to be authorized will be sitting in the queue.

4. Check the box to Authorize and select Authorize Selected Payments.

KeyNavigator™ | KeyBankOﬂ\' ¥ Message Center

@ Support ‘ Q Administration | [® Logout

Dashboard Reporting & Research Payables Receivables File Services Card Services Specialized Services

Authorize Transactions

filter unfitter System Time: 2:46 PM ET
Authorize Trace ID Amount Currency Type Beneficiary Beneficiary ABA/SWIFT  Debit Account Entered On Entered Transmit  Template Template Name
selequelemll Account Name  Account Number By Date D
O 12541245781 750,000.00 AUD International Australian 123456739 AAMNAU21  |00000000013139 | Jan 02, 20XX  MALLABO 12/04/20XX 2186 AUD Vendor Template
Beneficiary 246 PME
O 92334234511 1,000.00 USD Domestic Jim Rhoads 14545609 143152353 00000065980054 Jan 02, 20XX  MALLABO 12/D4/20XX | 1729 Template for Monthly
246 PMET Budget Alloc ation
O 92323423511 2,000.00 USD Domestic Jim Rhoads 14545609 143152353 00000065980054 Jan 02, 20XX  SPIELNE | 12/D4/20XX
246 PMET
O 14181845720 1,000.00 USD Key Jim Rhoads 14180136 ANDBINBEIND 00000013720033 |Jan 02, 20XX  SPIELNE  12/04/20XX 1115 Multicurrency Template
Muiticurrency 248 PMET
Wire

m authorize selected payments

5. You can also click on the payment to see additional information on a particular
payment.

6. Payment details will reappear, you will be asked to approve the wire authorized.

7. Select Accept.

8. Lastly, the Authorize Transaction Confirmation page will appear, confirming
payment has been authorized.
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4. View Account Activity

1. From the KeyNavigator Dashboard, select Information Reporting, found under
the Reporting & Research section at the top of the page.

2. Your Multicurrency Account information will display under Global Account
Reporting.

KeyNavigator™ Ke'yBankO'n % Message Center (® Logout

@ Support ‘ ¢ Administration

Dashboard Reporting & Research Payables Receivables File Services Card Services Specialized Services

Information Reporting

Standard Reports My Saved Reports

Previous Day detail Did you know?
1
Intraday It's easy to customize standard reporis and save them here for one-click access!
Just click the "Save” button from the Custom Report page, type in a name, and your saved report will be

BAI2 Previous Day File placed in this list

BAI2 Intraday File e View Quick Tip

Global Account Reporting

Other Reports

Corporate Banking Statement Credit Sweep (Loan 2 system)
W You may no longer need your paper statements or check images. Save money and time. Stop Investments (AIS Sweep)
" paper now! Set Email Alerts or Learn more

Use the options below to download multiple statements at once or access individually.

Select Account(s) Zero Balance Accounts
All Accounts High Order Prefix Detal
Accounts Payable - 1238787757 2

Accounts Receivable - 1236763764 Lockbox Detail (Legacy)
Acme Widget Merchant Services Account - 1233748373 v - -

Incoming/Qutgoing Wire Activity view filter

R Armn Widnnte Rannral 490V VEARD

Statement Cutoff Date

Last month A\
m view statement list ACH Reports

Limited to 350 statements. ACH Customer Activity Report i =

Other Statements

EDI Remittance view

Account Analysis Statement ACH Entries Resubmitted via ACH view

EDI 822 ACH Entries Converted to Draft view

Deposit Distribution view

filter

filter

filter

fiter

ACH Receiving Entries. filter

3. Select to either View the previous day’'s activity (if there is any) or to search for a
payment by Filter. Information can be downloaded to either Comma Delimited
(CSV) or Tab Delimited (TXT). The following filters are available:
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Global Account Reporting Filter
nformation is only available for the past 90 calendar days

An asterisk (*) denotes a required field

Saved Filter(s): MNone Selected » apply edit

delete

Filter Name: | save

Report: Global Account Reporting

Display: v Detail
] Summary

Account{s): | Al Accounts
{Hold Ctrl or Shift to select multiple) | 511010200040 - NASA )
551008070605 - M.IT.
55200060801 - FOLDGERS

<

Bank(s): | Al Banks
{Hold Ctrl or Shift to select multiple) | 04020001 - KEY BANK
04004502 - NATIONAL BANK OF TEXAS
04000113 - SIXTH BANK OF FLORIDA

Date(s) : | Previous Day v |

Transaction Type(s): | All Transaction Types v |

Dollar Amount From: | |
(This filter criteria is for Detail Transactions only)

Dollar Amount To: | |
(This filter criteria is for Detail Transactions only)

cancel

download view
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